INFORMATION ON PERSONAL DATA PROCESSING

TPR s.ro., ID No. 05348781, with registered seat at Cista 424, 569 56 Cista, registered in the
Commercial Register of the Regional Court in Hradec Kralové, file no. C 37616 ("TPR"), is, within
the meaning of the General Data Protection Regulation (Regulation (EU) 2016/679 of the
European Parliament and of the Council) (“GDPR”).

1. PROCESSING OF PERSONAL DATA

We process personal data in the following cases:

1.1. you have communicated with us in writing or electronically (e.g. by e-mail) and provided
us with personal data;

1.2. you are our client — a natural person or a natural person engaged in business;

1.3. you are an employee or other representative of our client - a legal entity;

1.4. you are a self-employed natural person or an employee of a legal entity with which we
have concluded a contract as a purchaser of services or goods;

1.5. you are an employee or job applicant at TPR.

2. CATEGORIES OF PERSONAL DATA

We process the following categories of personal data:

2.1. Identification and address details: academic title, first name, surname, date of birth,
permanent address, delivery or other contact address, place of business, company
registration number.

2.2. Electronic contact details: telephone number, mobile phone number, e-mail address, data
box ID.

2.3. Other personal data necessary for the performance of the contract: bank account number,
payment amounts and history, and other similar data, if applicable.

2.4. Other personal data provided by you in the contract or addendum or in other documents
and during negotiations, including subsequent updates.

2.5. For employees and job applicants, we process CVs and data necessary for payroll and tax
administration.

3. LEGAL BASIS AND PURPOSE OF PROCESSING

We process personal data for the following reasons:

3.1. Provision of legal services and fulfilment of obligations arising from agreements or other
arrangements.
3.1.1.We process personal data because it is necessary for the conclusion and performance
of a contract with you and the exercise of rights agreed in the contract.
3.2. Fulfilment of legal obligations.
3.2.1.0ur legal obligations include, in particular, issuing, receiving and archiving tax
documents, keeping employee files, keeping payroll records, keeping and archiving
contractual documentation, including e-mail communication, contact details and
records of services and goods provided.
3.3. Processing of personal data based on your consent
3.3.1.We may also process personal data if you give us your express and free consent to do
so. You may withdraw this consent at any time.
4. PROCESSORS, RECIPIENTS AND TRANSFER OF PERSONAL DATA
4.1. For effective provision of services and fulfilment of contracts we have concluded contracts
with other service providers to whom we may transfer your personal data for processing.
Your personal data may be processed in particular by:
4.1.1.postal service providers;
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4.1.2.software and IT service providers;
4.1.3.accounting service providers;
4.1.4.other service providers that TPR does not currently use.

4.2. For the purpose of debt collection, your personal data may be transferred to a debt
collection agency or law firm.

4.3. We process your personal data exclusively within the European Union. Outside the
European Union, we may only process your personal data if it is necessary for debt
collection.

5. STORAGE PERIOD
5.1. We process personal data only for the time necessary to fulfil the purpose of the
processing, or for the period required by law. The storage period varies depending on the
legal basis for the processing of personal data:
5.1.1.If the legal basis for processing personal data is the fulfilment of contractual
obligations, we process personal data for the duration of the contractual relationship
and for a maximum of 10 years after the termination of the contractual relationship.
In other cases, we process personal data for the period required by law.

5.1.2.1f the legal basis for processing personal data is the fulfilment of our legal obligations,
we process personal data for the period required by law.

5.1.3.If the legal basis for processing personal data is our legitimate interest, we process
personal data for the duration of the legitimate interest or until you inform us that
you do not wish us to continue processing this personal data.

5.1.4.1f the legal basis for processing personal data is your consent, we process personal
data for a maximum period for which you have given us your consent.

6. YOUR RIGHTS

6.1. You have the following rights in relation to personal data:

6.1.1.Right of access to personal data - you may contact us at any time to request
information about whether we process your personal data and, if so, to request
further information about this processing.

6.1.2.Right to correct or supplement personal data - if there is a change in your personal
data during processing or you feel that the data we process is incorrect, please do not
hesitate to contact us.

6.1.3.Right to request restriction of processing - in the cases specified in Article 18 of the
GDPR, you have the right to request restriction of the processing of your personal
data.

6.1.4.Right to erasure of personal data - in the cases specified in Article 17 of the GDPR,
you have the right to request that we erase personal data concerning you without
undue delay.

6.1.5.Right to request data transfer - under the conditions set outin Article 20 of the GDPR,
you have the right to request that we transfer your personal data to a third party.

6.1.6.Right to object - if we process your personal data on the basis of our legitimate
interest, you have the right to object to such processing at any time.

6.1.7. Right to file a complaint - if you have doubts about our compliance with our
obligations relating to the processing of personal data, you have the right to lodge
a complaint with the Office for Personal Data Protection (in Czech “Ufad pro ochranu
osobnich udaji*“).

7. CONTACTS

7.1. If you wish to contact us, ask us anything about the processing of personal data, or inform
us that you do not want us to process your personal data, you can use the following
contact details:

TPR s.r.o.
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Cistd 424, 569 56 Cista
Email: info@trp-nabytek.cz
8. OTHER AND FINAL PROVISIONS

8.1. If you refuse to provide the personal data necessary for the above purposes, we may not
be able to provide you with the relevant services or goods.

8.2. Our company, TPR, does not carry out any personal data processing activities that involve
profiling.

8.3. We process personal data using software, which means that at least some of the
processing is automated.
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